How to send a SecurePackage from MS Outlook
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To start your SecurePackage from MS Outlook, click "New E-mail'. (Just like starting a regular
email)
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In the new email window, enter the Recipient(s), Subject, and Typed Message for the
SecurePackage.
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Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis
nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat.
Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu
fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in
culpa qui officia deserunt mollit anim id est laborum.

Thanks,

John Smith
704-555-1212
john.smith@sample.com

Next you will include any attachments by clicking the "Attach File" option.

Note: if the file size is larger than your Outlook attachment size limit, you can attach large files in
the SenditCertified window shown below.
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In the Windows Explorer window, select the file(s) that you want to send and then click "Insert".
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Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis
nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat.
Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu
fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in
culpa qui officia deserunt mollit anim id est laborum.

Thanks,

John Smith
704-555-1212
john.smith@sample.com

The attachments will now be displayed as a part of the message. (Just like in a regular

email)
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Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis
nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat.
Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu
fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in
culpa qui officia deserunt mollit anim id est laborum.

Thanks,

John Smith
704-555-1212
john.smith@sample.com

Now that your message has been created, click the SenditCertified button that is provided in the
top left corner of your window.
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Now that you are logged in, you are ready to send the SecurePackage. Simply click the "Send"
button to complete sending your message.
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After you have sent the SecurePackage, a notification will be provided to indicate that it was sent
successfully. Next click "Close" to finish.




