How to Add/Edit, Delete Contacts and Bulk
Upload Contacts.
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— Log into your Privacy Data Systems account and then click the
“My Contacts” button from contacts dropdown list.
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— Click on the “Create Contact” button.
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—> Enter your contact information and click on the “Submit” button.

Note: * mark fields should not remain empty.
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— To upload bulk contacts click on the “Upload Contact”
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— Upload .csv file by clicking on the “UPLOAD FILE” by following the
instructions shown in modal and then click on the “Upload” button.
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— Notice the Contact has been added. To make changes to your
contacts click on the “Edit” icon.

Edit Contact

First Name * Last Name * Email Address *

manoj kumar manoj.kumar1@gmail.com
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Country * State/County City

United States Of America Colorado Acton
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50122 +1 8859662369

— Update any information about the contact and click on the
"Submit” button.
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Click on the “Delete” icon, to delete the contact.

Are you sure you want to delete this contact?

—> A modal will be shown and click on the “Yes” button to delete

contact.
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— To delete multiple contacts select the required “Checkboxes” and
then click on the “Delete Selected” button.



