Short voice recording guide.

Click the “Voice" tab and
“Record Voice Message” to open
the Audio Recording feature.
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Click “Record” to begin
the Audio message.

The Audio Message may be up to 20 minutes in length. To use the feature make sure that a

microphone is properly connected to your computer.
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Click “Stop” to end the recording.
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Use the provided “Play” button
to review the audio recording.
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YOU MUST SELECT “Save” to
include the audio recording with

the ePackage.
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A “Recording Attached”

message will be displayed once
Subject: Preintomaten \ the Audio Recording is saved as
a part of the ePackage.
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